
         Facility Rental Information 
 

 

  

What you need to know… 
 

●​ Reservations require a $100 deposit to be held. Full payment 
must be made at least 1 business day prior to your event. 

●​ Your contract and details sheet must be completed to rent the 
facilities. 

●​ Payments can be made either in our office or online as a 
donation. 

●​ You will need to pick up a key on the last business day 
before your rental. The key must be returned to the front door 
slot box upon completion of your rental.  

●​ There are no bathrooms outside. Convenience stores are 
closely located on Grape Street. If you require bathroom 
access you will need to rent an indoor portion of the facility.  

●​ Please bring a large trash can liner with you. You are 
responsible for removing trash after your rental. There is a 
large, brown commercial dumpster located in the alley behind 
our building.  

●​ A staff member will be present 30 minutes prior to your starting 
time, if you rent an indoor space.  

 
 
 
 



       Accommodations  
 

Alliance for Women and Children reserves the right to approve all groups and their activities 
prior to rental, as well as bill each group for any damages to the building or its contents during 
rental. Non-Profit groups may apply to use the facilities for no charge during normal 
business hours and at a reduced rate after hours. Your group is to provide paper goods, 
food and drink supplies, linens, toys and play equipment and other incidental items.  

 
 
Board Room (1,130 sq ft) 

●​ Seats 30-40 people theater style (without tables) 
●​ Seats 25-30 people with tables 

 
Auditorium (1,802 sq ft) 

●​ Seats 120-150 people theater style (without tables) 
●​ Seats 80-100 people with tables (limited number of chairs available) 

 
Playground  

●​ Accommodates 30-40 children at play. Equipment is designed for children 12 and under.  
●​ Includes a play structure with slides and climbing apparatuses, a stage, benches, etc.  

 
Imagination Playground 

●​ Accommodates 30-40 children at play, working together. Equipment is designed for ages 
2 years and older.  

●​ A key will be provided for access and must be returned at the end of your rental period. 
●​ Auditorium rental fees will be accessed for indoor Imagination Playground rentals. 
●​ Rental fee during normal business hours does not ensure a private party. 
●​ Expectation of training and background check 

 
Kitchen 

●​ Equipped with 2 ovens and stovetops, a sink, and large counter work area 
●​ Adjacent to the auditorium 
●​ Must be thoroughly cleaned following the rental use 

 
 
The Alliance for Women and Children is an alcohol/tobacco free facility. 
 
 
 
 
 



     Rates 
FACILITY REGULAR RATE NON PROFIT RATE 

Board Room 
 
 
 
 
 
 

$75/2 hours during business 
hours ($25/additional hour) 
 
 
$125/2 hours during 
weekends/evenings 
($25/additional hour)  

Free during normal business 
hours. $75 for a special room 
set up. 
 
$75/2 hours during 
weekends/evenings 
($25/additional hour) 

Auditorium  $175/2 hours during business 
hours ($75/additional hour) 
 
 
$225/2 hours during 
weekends/evenings 
($75/additional hour) 

Free during normal business 
hours. $75 for a special room 
set up.  
 
$125/2 hours during 
weekends/evenings 
($25/additional hour) 

Kitchen $125 with facility rental 
$75 with playground rental 

$75 with facility rental 
$40 with playground rental 

Classroom $50/2 hours during business 
hours ($25/additional hour) 
 
 
$100/2 hours during 
weekends/evenings 
($25/additional hour) 

Free during business hours 
 
 
 
$50/2 hours during 
weekends/evenings 
($25/additional hour) 

Playground Free during business hours 
 
 
$50/2 hours during 
weekends/evenings 
($25/additional hour) 

Free during business hours 
 
 
Free during 
evenings/weekends. One 
time $25-50 gift requested. 

Imagination Playground 
 
(Auditorium rentals will be 
assessed for indoor events) 

Free during business hours 
 
 
$25/2 hours during 
weekends/evenings 
($25/additional hour) 

Free during business hours 
 
 
Free during weekend/evening 
rentals 

 
 



         Rental Worksheet 
 
Date of Rental: ​ ​ ​ ​ ​ ​ Times Needed: 
 
Name of Group: 
 
Contact Person: 
 
Address: 
 
City:                                              State:                                           Zip: 
 
Phone #:  
 
Email: 
 
Description of Event: 
 
 
 
Deposit Fee: 
Date Paid: 
 
Please check off any equipment you would like to use for the event (inside use 
only): 

​Microphone/Sound System 
​Television 
​DVD 
​Digital projector and screen 
​Overhead and screen 
​ Imagination Playground 

 
Areas of Rental: 

​Board Room 
​Auditorium 
​Playground 
​Classrooms 
​Kitchen 

 
Additional Comments: 
 



 

      For Office Use Only 
 

Date signed contract and Fee Received: 

By: 

 

Room Set Up: 

 

 

Have you completed the Rental checklist? 

 

 

Additional Notes: 

 

 

 

 


